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This is a manual/tutorial document that explains the functionalities and steps of using 
the Online Academic Services for College Deans, Department Chairmen and Graduate 
Coordinators. 
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Graduate Students Academic Services 

The Deanship of Graduate Studies has launched an online academic services system for graduate 

students. The aim of the newly introduced online services is to provide easily accessible and fully 

paperless academic transactions for graduate students that will enhance quality-of-service and 

students’ data accuracy.  Students are able to submit various academic requests through their 

KFUPM portal and the approval process starts by means of Banner Workflow (similar to 

Admission Application Evaluation system) accessible via http://pbanner8-

wflow.kfupm.edu.sa:8002/wfPROD8/home/worklist.do.  

The system keeps all the concerned parties updated by means of notification emails. 

As of now, the following four requests can be submitted through KFUPM Portal, namely: 

1. Degree Plan Submission. 

2. Thesis/Dissertation Advisor Selection. 

3. Thesis/Dissertation Proposal Submission. 

4. Thesis/Dissertation Defense Request. 

1. Degree Plan 

DEPARTMENT GRADUATE COORDINATORS 

Once a student submits his degree plan through KFUPM portal, a workflow instance is created 

and the degree plan appears in the worklist of the Dept. Graduate Coordinator. An email 

notification is sent to the concerned graduate coordinator with the list of courses the student has 

stated in his submitted degree plan, so that he can take the feedback of the student’s advisor, if 

necessary. 

 
Fig 1: Sample of the email received by the Dept. Graduate Coordinator and the submitted degree plan. 

http://pbanner8-wflow.kfupm.edu.sa:8002/wfPROD8/home/worklist.do
http://pbanner8-wflow.kfupm.edu.sa:8002/wfPROD8/home/worklist.do
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In the workflow form, the academic summary of the student is presented for the information of 

the Dept. Graduate Coordinator.  

 

 

 

 

 

 

 

 

 

 

 

Fig 2: Sample of the Students’ Academic Summary as appears in workflow. 

Below the academic summary that appears in the workflow, the degree plan submitted by the 

student is shown. 

 

 

 

 

 

 

 

 

Fig 3: Sample of a submitted degree plan as appears in the workflow. 
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The final part of the form consists of the important instructions for the graduate coordinator 

and the input for his recommendation/rejection. 

Fig 4: Sample of the Dept. Graduate Coordinator’s recommendation. 

The required action from the graduate coordinator is to either recommend & forward to Dept. 

Chairman for further approvals, or to reject if the submitted degree plan is in violation of the 

approved degree program. In both cases, the comments are required to be entered. 

DEPARTMENT CHAIRMEN 

Once a student submits his degree plan through KFUPM portal, a workflow instance is created 

and the degree plan appears in the worklist of the Dept. Graduate Coordinator. If recommended 

by the graduate coordinator, it is forwarded to the Dept. Chairman for recommendation. 

In the workflow form, the academic summary of the student is presented for the information of 

the department chairman.  
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Fig 5: Sample of the Students’ Academic Summary 

Below the academic summary all the courses in the submitted degree plan are shown. 

 

 

 

 

 

 

 

 

Fig 6: Sample of the courses in the submitted degree plan 
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The recommendation and comments of the Dept. Graduate Coordinator is presented for 

reference. 

 Fig 7: Sample of the Dept. Graduate Coordinator’s recommendation. 

The final part of the form consists of the important instructions for the department chairman 

and the input for his recommendation/rejection. 

 
Fig 8: Sample of the Dept. Chairman’s recommendation. 
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The required action from the department chairman is to either recommend & forward to Dean 

of Graduate Studies for final approval, or to reject if the submitted degree plan is in violation of 

the approved degree program. In both cases, the comments are required to be entered. 

2. Thesis/Dissertation Advisor Selection 

DEPARTMENT CHAIRMEN 

Once a student submits his Thesis/Dissertation Advisor Selection request through KFUPM 

portal, a workflow instance is created and the request appears in the worklist of the nominated 

advisor. If accepted by the nominated advisor, it is forwarded to the Dept. Chairman for 

recommendation. 

In the workflow form, the comments of the nominated advisor and his acceptance are presented 

along with the academic summary of the student.  

Fig 9: Sample of the nominated advisor’s acceptance and comments. 

 
Fig 10: Sample of the Students’ Academic Summary 
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Below the academic summary, the information regarding the nominated advisor is presented. 

Fig 11: Sample of the courses in the submitted degree plan 

The list of the latest publications, resulted from the theses /dissertations the nominated advisor 

supervised, is presented. This list is submitted by the nominated advisor. 

Fig 12: Sample of the required list of journal publications. 
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The final part of the form consists of the input for the department chairman’s 

recommendation/rejection. 

Fig 13: Sample of the Dept. Chairman’s recommendation. 

The required action from the department chairman is to either recommend & forward to Dean 

of College for further approval, or to reject. In both cases, the comments are required to be 

entered. 

COLLEGE DEANS 

Once a student submits his Thesis/Dissertation Advisor Selection request through KFUPM 

portal, a workflow instance is created and the request appears in the worklist of the nominated 

advisor. If accepted by the nominated advisor and recommended by the Dept. Chairman, it is 

forwarded to the College Dean for recommendation. 

In the workflow form, the comments and acceptance of the nominated advisor and the 

recommendations of the department chairman are presented along with the academic summary 

of the student. 

Fig 14: Sample of the nominated advisor’s acceptance and department chairman’s recommendation. 
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Fig 15: Sample of the Students’ Academic Summary 

Below the academic summary, the information regarding the nominated advisor is presented. 

Fig 16: Sample of the courses in the submitted degree plan 
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The list of the latest publications, resulted from the theses /dissertations the nominated advisor 

supervised, is presented. This list is submitted by the nominated advisor. 

Fig 17: Sample of the required list of journal publications. 

The final part of the form consists of the input for the college dean’s recommendation/rejection. 

Fig 18: Sample of the Dept. Chairman’s recommendation. 

The required action from the college dean is to either recommend & forward to Dean of 

Graduate Studies for final approval, or to reject. In both cases, the comments are required to be 

entered. 
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3. Thesis/Dissertation Proposal Submission 

DEPARTMENT CHAIRMEN 

Once a student submits his Thesis/Dissertation Proposal through KFUPM portal, a workflow 

instance is created and the request appears in the worklist of the Thesis/Dissertation Advisor. If 

accepted by the thesis/dissertation advisor and the committee, it is forwarded to the Dept. 

Chairman for recommendation 

In the workflow form, the academic summary of the student is presented for the information.  

 
Fig 19: Sample of the Students’ Academic Summary 

Below the academic summary, the information regarding the thesis/dissertation committee and 

submitted proposal is presented. 
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Fig 20: Sample of the thesis/dissertation committee and submitted proposal info. 

The thesis/dissertation advisor is required to submit his latest publications resulted from the 

theses /dissertations he supervised. 

Fig 21: Sample of the required list of journal publications. 

The acceptance of the thesis/dissertation committee is presented along with their comments. 
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Fig 22: Sample of the thesis/dissertation committee recommendation. 

The final part of the form consists of the input for the chairman’s recommendation/rejection. 

Fig 23: Sample of the chairman’s recommendation.  

The required action from the department chairman is to either recommend & forward to Dean 

of College for further approval, or to reject. In both cases, the comments are required to be 

entered. 

COLLEGE DEANS 

Once a student submits his Thesis/Dissertation Proposal through KFUPM portal, a workflow 

instance is created and the request appears in the worklist of the thesis/dissertation advisor. If 

accepted by the thesis/dissertation advisor and the committee, and recommended by the Dept. 

Chairman, it is forwarded to the College Dean for recommendation. 

In the workflow form, the academic summary of the student is presented for information. 
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Fig 24: Sample of the Students’ Academic Summary 

Below the academic summary, the information regarding the thesis/dissertation committee and 

submitted proposal is presented. 

Fig 25: Sample of the thesis/dissertation committee and submitted proposal info. 



King Fahd University of Petroleum & Minerals 

Deanship of Graduate Studies 

15 | P a g e  
 

The list of the latest publications, resulted from the theses /dissertations the thesis/dissertation 

advisor supervised, is presented. This list is submitted by the thesis/dissertation advisor. 

Fig 26: Sample of the required list of journal publications. 

The acceptance of the thesis/dissertation committee is presented along with their comments. 

 
Fig 27: Sample of the thesis/dissertation committee recommendation. 

The final part of the form consists of the input for the college dean’s recommendation/rejection. 
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Fig 28: Sample of the Dept. Chairman’s recommendation. 

The required action from the college dean is to either recommend & forward to Dean of 

Graduate Studies for final approval, or to reject. In both cases, the comments are required to be 

entered. 

4. Thesis/Dissertation Defense Request 

DEPARTMENT CHAIRMEN 

Once a student submits his Thesis/Dissertation Defense Request through KFUPM portal, a 

workflow instance is created and the request appears in the worklist of the Thesis/Dissertation 

Advisor. If accepted by the thesis/dissertation advisor and the committee, it is forwarded to the 

Dept. Chairman for recommendation. 

In the workflow form, the academic summary of the student is presented for the information.  
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Fig 29: Sample of the Students’ Academic Summary 

Below the academic summary, the information regarding the thesis/dissertation advisor and the 

proposed defense plan is presented. 

  

Fig 30: Sample of the thesis/dissertation advisor info and the defense plan. 
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The list of published/accepted ISI journal papers from Thesis/Dissertation work is also 

presented. 

 Fig 31: Sample of the published/accepted ISI journal papers from Thesis/Dissertation work. 

The acceptance of the thesis/dissertation committee is presented along with their comments. 

 
Fig 32: Sample of the thesis/dissertation committee recommendation. 

The final part of the form consists of the input for the chairman’s recommendation/rejection. 

Fig 33: Sample of the chairman’s recommendation.  



King Fahd University of Petroleum & Minerals 

Deanship of Graduate Studies 

19 | P a g e  
 

The required action from the department chairman is to either recommend & forward to Dean 

of College for further approval, or to reject. In both cases, the comments are required to be 

entered. 

5. Graduation Processing Request 

DEPARTMENT CHAIRMAN 

Once a student submits his Graduation Processing Request through KFUPM portal, a workflow 

instance is created and the request appears in the worklist of the Dept. Chairman for 

recommendation. 

In the workflow form, the academic summary of the student is presented for the information. 

 

Fig 34: Sample of the Students’ Academic Summary 

Below the academic summary, the degree auditing information is presented. 
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Fig 35: Sample of the Degree Audit. 

The Department Chairman is asked about the submission of the bound copies of 

Thesis/Dissertation and his recommendation about the request. 

 
Fig 36: Sample of the input of Dept. Chairman. 

To submit the recommendation, one must click the “Complete” button. If “Save & Close” 

button is clicked, the input is saved in the system but the recommendation is not submitted and 

the request remains pending with the Chairman. 


