
Click Cost Budgets.  Now, 
please go to the other document 
for Cost Budgets.

Tired and need to come back 
later??

No problem … turn off your 
computer and we will start the 
Cost Budgets from scratch 
when you are back. 



Click  the 3 dots 
to select project



Type % and 
Click  Find



Highlight your 
project and  
Click  OK



Click  the 3 dots 
to indicate the 
Budget Type



Only Approved 
Cost Budget is 
acceptable for 
DSR projects. 
Click  OK



Click  Details



Click  the 3 
dots to indicate 
the Resource 
Name 
(Project 
Manager, Co-
Investigator, 
Secretary, 
…etc.)



Choose the 
Resource 
Name and 
Click OK.



Click  the 3 
dots to indicate 
the Amount 
Type.



Choose Choose 
Months for the 
Key Members
of the project 
(those whom you 
declared as key 
members when 
filled in your 
proposal). All 
others should 
have Raw Cost



Type in the 
number of 
months  (18 in 
this case) and  
Click the next 
line



Repeat the 
process for all 
parts of the 
budget. Let us 
take another 
example, say a 
secretary …

Now hit the 3 
dots and choose 
Secretary.



For the 
Amount 
Type, choose 
Raw Cost



Type in the 
amount in 
Riyals and hit 
Enter or go to 
next line



Complete?

Save and 
Close window



Submit the Submit the 
budget.budget.

Total cost is 
calculated by 
the system



Very ImportantVery Important :  Go back to your project proposal:  Go back to your project proposal

Do  not forget to change the status of the project proposal to Do  not forget to change the status of the project proposal to SubmittedSubmitted




