3.0. Project Creation on Enterprise Resource Planning (ERP)/ E-
Business

3.1. Project Creation

e Step 3.1.1: Go to portal home page http://portal.kfupm.edu.sa/cp/home/loginfas shown in

Image 7
Jaleallg gl aamacdlall doala
King Fahd University of Petroleum & Minerals
w Login - (Email UserlD and Password)
. Whats Inside ?

\ 1 User Name:

= Email
| THE KFUPM & Calendar
PORTAL Password @ Library
HAS NEW LOOK I News & Announcements
LOGIN |“CLEAR™| Need Help ?

Forgot Password 7

portal.kfupm.edu.sa

Image 7: Portal Login Page

e Step 3.1.2:Login to the Portal (above) using your User Name & Password
e Step 3.1.3: Click on “eBusiness”(RED BOX)as shown in Image 8

KFU PM P () RTAL Mohammed Fasiuddin
Home Community My Public Pages My Private Pages
My KFUPM My Tools Library Staff Ser eBusiness IT Comer App Dashboard
Luminis Announcements -0 About KFUPM Portal -0
Welcome to KFUPM Portal
ar (=]
Thanks for logging into the KFUPM Portal. This site is designed
Announcements to give users simplified access to a wide range of online
You currently have no announcements. university resources, catering to your individual needs
™ Show Hidden KFUPM Portal has all of the resources to keep you connectedto
¥ socialmedia and Applications

Image 8: Link to E-Business from the Portal Web page
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e Step 3.1.4: Logon onto E-Business with the User name & Password provided by ITC as shown
in Image 9.

Jaleallg Jgpillamadlalldaools

; J) King Fahd University of Petroleum & Minerals

KFUPM E-BUSINESS SYSTEM

4’- A Hany.Ibrahim.Mohammed

{example: 4u99v23)
Logn Assistance

Accessibility None -

Image 9: E-Business Login Page

e Step 3.1.5: Click on the “KFUPM Project Manager, DSR”(RED BOX)Responsibilityas shown in
Image 10 For:
o Creating Newly Approved Project or Complete unfinished submissions (First Part

discussed here in this Section)
o Creating Project Approved Budget

Caution: Please note, if the “KFUPM Project Manager, DSR” Responsibility is not available in your e-
business; please send email to src@kfupm.edu.sa for adding it to your account.

Oracle Applications Home Page

& CJKrUPM E-Business Responsibility -

Request | Worklist
& [ kruPM Faculty Conference User .

® CJ krupM Leamer Saif-Service
® O krupM Material Requesto .

- e — From Type it
& CIKFUPM New Fire Ext. Issue Request B Proiect Weataows
# DI grupM Office Sewvices ) z
= CJ krupM Payables | Ent

53 e PA Project Workflow
B DI grupM Pavables Invoices BA Budaet Ttearation
& CIgrupM Photocopier Maint. Work Workﬂg.r.« 9

Request
® (3 kruPM PRI Transation Request

PA Project Workflow

PA Project Workflow
PA Project Workflow
PA Project Workflow

o n N

KFUPI‘-I Project Manager, DSR]

Image 10: Link to KFUPM Project Manager, DSR responsibility to Create Project Creation
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Step 3.1.6: To Start Creating New Project(s) or complete unfinished submissions click on

“Projects”(RED BOX)available under KFUPM Project Manager, DSR responsibility as shown in
Image 11.

= :l KFUPM Project Chairman, DSR
& 3 kruPM Project Manager, DSR

% Cost Budgets

& project Status Inquiry

3 Notifications Summary

E| Project Report Submission
® B expenditure Inquiry

Image 11: Link to Start Creating New Project(s) or complete unfinished submissions

Caution: The application start opening in a new Java form as shown the Image 12, you need to check
the box “I accept he risk and want to run this application” and click on “Run” to Continue. Please note,

if you have popup blockers installed on your System, it will prevent the Java Form to open, as such;
you may need to uninstall such application(s).

. ; <
Security Waming s

N Do you want to run this application?

Publisher: UNKNOWN
Location: https://ebsprod.kfupm.edu.sa

Running applications by UNKNOWN publishers will be blocked in a future release
because it is potentially unsafe and a security risk.

Risk: This application will run with unrestricted access which may put your computer and personal information at

risk. The information provided is unreliable or unknown so it is recommended not to run this application unless
you are familiar with its source

This application will be blocked in a future Java security update because the JAR file manifest does not
contain the Permissions attribute. Please contact the Publisher for more information. More Information

Select the box below, then click Run to start the application
[¥] E accept the risk and want to run this application

[ R ] [ concel ]

Image 12: Security Warning (Safe) to Launch the Java Application

1L
Yisy
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e Step 3.1.7: To Start Creating New Project(s) select “Templates” from the “Search For” Field
(RED BOX)

e Step 3.1.8: Select the Type of grant (Example. SABIC, Fast Track, Internal, Book Writing,
Sabbatical, Junior faculty, Book Translation) from the Field “Type” (Green BOX)

e Step 3.1.9: Click on Find(Blue BOX)

Caution: Please note, to complete unfinished submissions, in Step 3.1.7Select“Projects” (RED BOX)
andenter the Assigned Project Number and search for Project by Clicking Find (Blue BOX)and thenskip
to Step 3.1.21.

O Find Projects

Project Progcts " Key Member i
Search For  Projects, Templates }' Name
Number Number
Name | Role
Long Name |
[Tyne |
Organization
Status | = Customer
Product Source Name
Source Reference Number
Relationship
Classification
Category
Class Code |
Clear

Find )

Image 13: Overview of Java Form to Create and Search Projects

e Step 3.1.10: Corresponding project template will open in a new form as shown in Image 14.
Click on “Copy To”(RED BOX) a further new form “Project Quick Entry” opens, as shown in
Image 15.

=3

O Projects, Templates Summary

rati i Nurmber Name Droject Type Description Status
King Fahd University of Pet [T, SABIC Tem; IREIIIMREIGRIEIE SABIC Proposal -}
4| (3 T
Copy To... | Open j

Image 14: An Overview of Projects, Template Summary Form: SABIC Template for example
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&
Operating Unit el
. | O Project Quick Ent
. King Fahd Unive§ i =
Field Name
lIProject Number
[Prcject Name

Long Name |
Project Start Date
Project Finish Date

'Praject Manager
Co-Investigator 1

> | oK | Cancel ) = z

Copy To... Open

Image 15: An Overview of Project Quick Entry Form

e Step 3.1.11: Enter Project Number Assigned by DSR(RED BOX)

e Step 3.1.12: Enter Short Name (Green BOX)

e Step 3.1.13: Enter Complete Project Title (Blue BOX)

e Step 3.1.14: Enter the Start & End Date as per the Approved Research Project Agreement Form

Field Name Value Required -

Project Number |Guid2013 L4 3

Proje.cl.Name . 'Compre.hens.l.ve Guide v

Long Name (Comprehensive Guide for DSI ¥

“ijecl. Start Date . _.02-01-2013 v

Project Finish Date l09.01-2013 4
l'iject Manager | E v

.Co-lmrestigator 1 I v

| oK | . Cancel

Image 16: Another view of partially filled Project Quick Entry Form

e Step 3.1.15: Click on 3 dots (RED BOX)as shown in the Image 16against the project managerto
search for the name (Names & ID’s are stored and captured from the HR Database).

e Step 3.1.16: A new form opens, use % in the find field (Green BOX)and enter partial name as
shown in the Image 17.
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F Employee Names

Enter a partial value to limit the list, % to see all values.

Waming: Entering % to see all values may take avery long time. Entering criteria that can
be used to reduce the list may be significantly faster.

Find|%shammari

Full Name Employee Nurmber

Image 17: Java Form to search for employee

e Step 3.1.17: List of names will appear as shown in Image 18. Select the appropriate name &
Click OK

L EES WL d e 215 d d
Adel Ayed Jarboo Al-Sharmmari 2091247

Image 18: An overview of the results from the search for employee

Caution: Please note, the name of the Co-Investigator (if any) can be entered later as it is not
mandatory at this stage

e Step 3.1.18: Enter Keywords separated by comma in the box(RED BOX),minimum three
keywords are required as shown in Image 19.

o Step 3.1.19: Enter the academic term (Green BOX)in which the project has been approved as
shown in Image 19.

O Project Quick Entry (King Fahd University of Petroleum and Minerals) -2l

Field Name Value Required
[Long Name EPost-Oplima!ity Analysis of =
|Project Start Date [01.AUG 2010 v
[Project Finish Date 01JuL 2011 v
Project Manager {Ahdallall Abdulaziz Al.Sha v
[Co.Inv r1 | :

Key Words (Seperated by comr |Post-Optimality v

- /Acadenmic Year - Semester 200972010 -2 vl ~
|| OK I | Cancel )

Image 19: A Comprehensive view of Completed Project Quick Entry Form

e Step 3.1.20: Click OK(Blue BOX)as shown in Image 19 to SAVE the Project Creation

un
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BOX), shown in Image 20.

further explained

Step 3.1.21: The Project is been created and will now appear in the list of projects, (Green

Step 3.1.22:Click on “OPEN”(RED BOX)as shown in Image 20 to complete the submission as

Pioposal

Post-Optimality

|

[Juninr Faculty IPnst-OptimalitjiPrnpusal

Deanship, Scientific R

( coyro. ) |(

)

Image 20: A Comprehensive view of list of projects for a particular individual

Step 3.1.23: Click on Blank Filed (RED BOX)as shown in Image 21 to enter your department.
The project manager will enter here his department, with which he is affiliated to.

Nurnber |[SIRIVIEFS

Type |Juniar Faculty

Name [Poﬁ-Optimality

Organization {Deanshin. Scientific Research

Long Name ]Post-Optimality A

lysis of Pet

L

1C r|

Producti

Trans Duration |IJ1AUG~201[I

- 01JUL-2011

Description |Post-Optimality
[ Public Sector

Status 1Pmpnsa|
[ Workflow in Process
[ Template

([

[ Change Status

— Options

Image 21: A Comprehensive view of projects form to enter academic department

Step 3.1.24: A new form opens, use % and enter partial name of your department as shown in
Image 22(Green BOX) and clickOK (RED BOX)to select the department from the list of values.

FO Projects

un

[ ]
Proposal Number
[Project Department |%math ,2|
Cancel | Clear | [ Help )
Image 22: Java Form to search for academic department
14 |Page



e Step 3.1.25: List of department names will appear as shown in Image 23, Select Your

Department (Green BOX)and Click OK (RED BOX) to Exit

Project Department

Find|%

Project Department

Arabian Journal for Math

Mathematical Sciences - ACHB

Mathematical Sciences - DCC

Mathematical Sciences - HBCC
nd Stz s

Preparatory Year Program - MATH

Eind | ( oK |'_;ance|‘)|

Image 23: An overview of the results from the search for departments

e Step 3.1.26: Click the Yellow Floppy(in the top menu) to Save the Entry as shown in Image 24
(RED BOX)

File Edit View Folder Tools Window Help

G0 06P XDHhew LPOO% 2

[ © Projects, Te| Save &
[

Operating Unit fKing Fahd University of Petroleul
Number Name -Reliablity
Type SAéIC Organization _ﬁeanship‘ Scientific Research
Long Name |Reliability Assessment of Corroded Reinforced Concrete Columns and Beam-Columns
Trans Duration |01-DEC-2012 - [30Jun-2013 Status Active
Description |Rt-.\||z-1b|1|tyI [ Workflow in Process

Image 24: Option to save the data entries

e Step 3.1.27: Click on Key Members (RED BOX) so that it is highlighted in blue color and to

enter detail of Investigators if any. Then Click on Details (Green BOX) to enter the member’s
Information, as shown in Image 25.

Options
_Option Name
Tasks
| Classifications

.' Key Member

|

Image 25: Option to enter details of other key members (if any)
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Caution: The name of the project manager will be available from the entry made in Step 3.1.15 —

3.1.17, so he should not be entered again. Also secretaries, technician, and students name should
not be entered here.

e Step 3.1.28: Clicking on 3 dots (RED BOX) against the blank row to search for the name (Names
& ID’s are stored and captured from the HR Database).shown in the Image 26

Effective !
_Employee Name Number Role _From To
Abdeslam Achour Mimouni (7040273 Project Manager 05-0CT-2009 =
[ ) | 115-JAN-2010

Image 26: Java Form to enter key members (Co-Investigators only)

e Step 3.1.29: A new form opens up, use % and enter partial name as in the find field (Green
BOX)and as shown in the Image 27.
e Step 3.1.30: If multiple entries appear, select the right name, the selected name will

behighlighted in dark blue, (Red Box)& click OK (Blue BOX)to save the entry as shown in the
Image 27.

Employees (]

Enter a partial value to limit the list, % to see all values.

Warning: Entering % to see all values may take a very long time. Entering criteria that can
be used to reduce the list may be significantly faster.

Fund-%fasﬂ l
Employee Name Employee_Number Person Type
Fasial Bin Abdullah Ali Al-Turki 2104280 =mployee
Fasil Bin Salman Mohammed Al-.. 2121367 Employee

=mployee

Eind | ( ok [|{cancer )

Image 27: Java Form to search for employee

To enter more Investigators repeat “Step 3.1.28” and “Step 3.1.30” until all the entries are done

e Step 3.1.30:By default the key member forms allows only seven co-investigators to be added,
however if there are more, then, place your selecting in any of the row (the row selected will

be highlighted in dark blue, see Image 28 (Green BOX)) and click on “Plus Sign” (Top left
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Corner) as shown in Image 28 (Red Box). A new row blank row will be added, as seen from

Image 28 (Blue BOX).

BPp o & =889

€

DDER LYY %2

' - Members - Dummy FT

—— Effective
Employee Name Number From To
' &k Manager lo1sEP-2003 | =
| Ijt Eb_o-iﬁvestigat_cr 2| iN_SEm . [_ -
[ [ [Colnvestigator 2 l01-sEP-2009 | 1
B = ' [Codnvestigator 3 [01-SEP-2009 | _—
I “[Codnvestigator 4 l01-sEP-2009 | =
[ f (Codnvestigator 5 [01-5EP-2009 |
|'l f [Codnvestigator 6 [01-SEP-2009 |
| ) i |Co-Investigator 7 m-—”—j 2
—| = | 01-SEP-2009 |

Image 28: Procedure for adding new Row to Key member form

File Edit View Folder Tools Window Help

(PO &2V EP DN EH LAPLIE ?

© Projects, Templates Summary (King Fahd University of Petroleum and Minerals)

© Projects, Templates (King Fahd University of Petroleumn and Minerals) ---i- -l

Number JF100017 Name [Post-Optimality

.' Type |JuniurFamlly Organization [Deanship.Seiemiﬁc Research

Long Name [Post-Optlmality Analysis of Petrochemical Complex Production
| Trans Duration 01-AUG-2010 - jo1JuL 2011 Status |Proposal
Description IPnst-Opt‘malily [ Waorkflow in Process

R -
cR

| [ Public Sector Tgmplate £|—G ]
| ( Change Status |

|~ Opt

{ Option Name I

| | Tasks o

| I Classifications

Caution: After entering the details up tokey members, only the first part of creating project ERP is
complete; however as seen from the Image 29 below the project status in “Proposal”. The Second Part
of Budget Creation & Submission needs to be completed (further explained in Section 3.2) before the
system allowschanging the status from “Proposal” to “Submitted”

Image 29: An overview of the Project Creation
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e Step 3.1.31: Close all windows and navigate back to the main window as shown in the Image

30.
2| Oracle Applications - KFUPM PROJECT RA
File Edit View Folder Tools Window Help
I Y APl

A Navigator - KFUPM Projects, Scientific Research Accounts [l il il

Projects

Top Ten Lis
Cost Budgets
Expense Report
Expense Review :J
+ Expenditure Inquiry :
Project Status Inguiry
Notifications Summary
Find DSR Expense Reports

+)

| =

Lot ][ %e]*]

Image 30: Main Window for Projects Module

The next Part of Budget Creation & Submission can be done through two Options, namely:
e Option # 1: If you would like to come back later, “Exit” Oracle Application by either closing the
above Shown Window or by Selecting Exit from the File Menu (Located on the Top of the

Browser Page)

For proceeding with the completion of Budget Creation using Option # 1, follow steps Step 3.2.1
onwards of this document.

e Option # 2: Budget Creation can be done Right away, if so select “Cost Budgets” from the
Image 30 shown above and Click Open.

For proceeding with the completion of for Budget Creation using Option # 2, Skip to Step 3.2.7 of this

document.
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3.2. Budget Creation on ERP

e Step 3.2.1: Go to portal home page http://portal.kfupm.edu.sa/cp/home/loginf as shown in

Image 31
Ualeallg gl amadlall doaln
King Fahd University of Petroleum & Minerals
Login - (Email UserlD and Password)
. Whats Inside ?
> User Name
= E mail
THE KFUPM [ Calendar
PORTAL Password @ Library
I
HAS NEW LOOK I News & Announcements
LOGIN [NCEEAR Need Help ?
Forgot Password ? :Ei';nll:'_l semsletih
k portal.kfupm.edu.sa ks ww

Image 31: Portal Login Page

e Step 3.2.2:Login to the Portal (above) using your User Name & Password
e Step 3.2.3: Click on “eBusiness”(RED BOX)as shown in Image 32

KFU PM p C} RTAL Mohammed Fasiuddin

Home Community My Public Pages My Private Pages

My KFUPM OIS Library Staff Servi

eBusiness IT Comer App Das

Luminis Announcements = =] About KFUPM Portal ==
Welcome to KFUPM Portal
A [+]
Thanks for logging into the KFUPM Portal. This site is designed
Announcements to give users simplified access to a wide range of online
You currently have no announcements. university resources, catering to your individual needs
I Shove Hitdan KFUPM Portal has all of the resources to keep you connected to

socialmedia and Applications

Image 32: Link to E-Business from the Portal Web page

e Step 3.2.4: Logon onto E-Business with the User name & Password provided by ITC as shown
in Image 33.
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KFUPM E-BUSINESS SYSTEM
Y I —————

Hany.Ibrahim. Mohammed

*Password
(example: 4u93v23)
[N, o e | 1
Luyns wai |
Login Assistance
Accessibility None v

Image 33: E-Business Login Page

Step 3.2.5: Click on the “KFUPM Project Manager, DSR”(RED BOX)Responsibility as shown in
Image 34For:

o Creating Project Approved Budget

= Projects
= Cost Budgets
= Project Status Inguiry

:I Notifications Summary
:i Project Report Submission
® O expenditure Inquiry

Image 34: Link to KFUPM Project Manager, DSR responsibility to Create Budget
e Step 3.2.6: To Start Creating budget(s)or complete unfinished submissions click on “Cost

Budgets”(RED BOX)available under KFUPM Project Manager, DSR responsibility as shown in
Image 35.

- ‘KFUPM Project Manager, DSR
= Projects

-
=8 project Status Inquiry
|__J Notifications Summary
B Project Report Submission

__d_'] (J Expenditure Inquiry

Image 35: Link to Start Creating New budget(s) or complete unfinished submissions

Caution: The application start opening in a new Java form as shown the Image 36 for entering the
approved budget
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© Budgets HEBR

Find Budget
l;f;ect Number = ]
Project Name
Budget Type

Draft Budget
Version Namne Status

Change Reason

Descrition | New Original i
Entry Options
Entry Method Resource List
Totals
Leaox Burdened
UOM Quartity Raw Cost Cost Revised Date
Draft
Cument

History | Copy Actual ... ' Rework | ' Submit | Details |

Image 36: Main Form for Entering the Approved Budget

e Step 3.2.7: Enter the Project Number in the first cellRED BOX), shown in Image 36 above.Press
“Tab” the System will automatically populate the Project Name and budget Type and the
cursor will move automatically to the Budget Type Cell, as shown in Image 37.

'O Budgets mER
Find Budget
Project Number |SB121001

. Find Draft
Project Name |Reliability

IBudge‘; A7l Approved Cost Budget |

Draft Budget
Version Name Status

Change Reason

Image 37: Procedure to locate an already existing project for budget entry

e Step 3.2.8: The status field (RED BOX)in the image above isNull and pressing the Tab key again
changes the status to “Working”(RED BOX)as seen from the Image 38. In addition the
following changes also happen

o Entry Method is automatically populated (Green BOX)
o Resource list of automatically populated (Green BOX)
o Budget creation date is automatically populated (Blue BOX)
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lo Budgets (King Fahd University of Petroleum and Minerals)

Find Budget
Project Number I -
Project Name .
Budget Type :' n B
Draft Budget
Version Name Status "Working
Change Reason
Description | [ New Original [I 1
Entry Options
I Entry Method Scientific Res Budget Eﬁlry ] I Resource List :Scient'rﬁc Research Resource Li:
Totals
Labor Burdened
UOM Quantity Raw Cost Cost Revised Date
Draft | | ] :' -SEP-2013 10-0454
| i e
History J Copy Actual ... [ | Rework . Submit | | Details )

Image 38: Comprehensive view of the Budget Entry First Form

e Step 3.2.9: Click on Details (Black Box)at the bottom of budget entry form to enter detailed
budget,a new form opensas shown in the Image 39.

Version Number |Draft Version Name I

= allxl o pn [
Task Number | | ® ¥ Task hame |
) View Lines For IA!I 'I Periods For Totals |Shaahan31 —ISafar:iS
Earliest First Latest
ods [ ~ (= @
Resource Eiichst:Eeriods IEI ml— @ Period
Alias Amount Type Shaaban-31 Ramadan-31  Shawwal-31 JhualQadah-31 Totals

I I I I I I I &
[ I I I I I I

—_—

Image 39: Detailed budget lines entry form

Start Entering the Budget Lines as per the Approved Itemized Budget (Copy Usually Sent from the
Research Office along with Project Approval memo) from the First Row under Resource Alias

e Step 3.2.10: Click on the 3 dots (Red Circle), as shown in Image 40 to Open a new window of
resources list
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O Budget Line

Version Number I!)raﬂ

[t e

Version Name

I

Task Number | Task Name
View Lines For IAII ‘I Periods For Totals |Shaaban31  — Safar35
Earliest First Latest
i 4
A Budget Periods I El IShaahan-31 El I Period
Alias g Amount Type Shaaban-31 Ramadan-31  Shawwal-31 JhualQadah-31 Totals

I

[ -

Il () I
I e I

I

I I I

I

I

I

Image 40: Procedure to open the budget lines resource list

Step 3.2.11: Once the resource list opens, use % Sign in the Empty Space (Green Box) and Click
Find to generate list of Resources as shown in Image 41

Enter a partial value to limitthe list, % to see all values.

Warning: Entering % to see all values may take a very long time. Entering criteria that can be used to

reduce the list may be significantly faster,

Innu{]

Resource

Resource Name

UOM

Image 41: Procedure to locate the budget items on the resource list

Communication

ll.’:o-lrwestiq ator 2
4

Resource Name

Communication

Co-lnvestigator 2

UOM

Computer Accessories Computer Accessories =

Conference Attendance Conference Attendance

Contingency Reserve Contingency Reserve

Copy Rights Copy Rights

Equipments Equipments

Hardware Hardware

Library Books Library Books

Manpower - Overtime Manpower - Overime Hours
Co-Investigator 1 Co-Investigator 1 Months
Co-Investigator 10 Co-Investigator 10 Months

Months X

|»

| »

—_—

( Eind

|Qancel ]

Image 42: An overview of the budget items on the resource list
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Step 3.2.12: Selecting the Desired Resource with Highlight
Chemicals in the Image 43, and then Click OK

Resourc

it in Blue Color (For Example

Computer Accessories

Conference Attendance

Contingency Reserve

Copy Rights

Equipments

Hardware

Library Books

Manpower - Overtime
Co-Investigator 1
Co-Investigator 10
Icu-lmestiqator 2

4

ommunicalo
Computer Accessories
Conference Attendance
Contingency Reserve
Copy Rights
Equipments
Hardware
Library Books
Manpower - Overtime
Co-Investigator 1
Co-Investigator 10
Co-lnvestigator 2

l:’ Find Cancel )

Hours
Months
Months
Months =

Image 43: Selecting the appropriate resource item from the list

Step 3.2.13: Click on the 3 dots (Red Box), a new window opens and from the available entries
select Amount Type as “Raw Cost” (Blue Box) as shown in the Image 44.

f Petroleum and Min

Version Number |Draft

Version Name |

Task Number |

Task Name [

View Lines For

Earl
Budget Periods [_

Resource

l
l
|
l
5
l

Totals | Labor Hours

—Chemicals

Alias Amount Type|
l[CllemIcals [ i: |
[ [ j

[

[

—
[ |
[ [ ]
| l_‘

Change Reason

[+[s

[en cta na

=Lt — |Safar-35
AMOUNL TYpag St i iy
. 3] W
| Find[s Period
| Totals
| | Amount Type a)

(i

Image 44: Selecting the appropriate Type of Cost under Amount Type
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e Step 3.2.14: Enter the amount in the Cell next to the Amount Type (Green Box) with Arabic

Month on Top as shown in the Images 45 (A & B).

© Budget Lines (King Fahd ersity of Petroleurn and Minerals) - JF100017, Approved Cost Budget 7-2-2--7
Version Number |Draft Version Name [
Task Number ’ IT [T Task Name ’
Wiew Lines For ’AII 'I Periods For Totals [Shaaban-31 = [Safaraﬁ
Earliest First Latest -
Rasdifen Budget Periods | & [Shaaban31 (=] | .
Alias Amount Type  pesssitidahandl, Ramadan-31 Shawwal-31 JhuaQadah-31 Totals
J(chemicals [Raw Cost | I [ =
| i | I I I
(A)
Earliest First Latest
— Budget Periods | . 4| [Shaaban3t (=) | Peod @
Alias Amount Type Shaaban-31 | Ramadan-31 Shawwal-31 JhualQadah-31 Totals
| Chemicals  |Raw Cost 3000 | [ [ &
[ [ [ [ |
(B)

Image 45: Entering the approved funds allocation against the resource item

o Step 3.2.15: Now move to the cell below the filled one and repeat Steps 3.2.10 through 3.2.14
to enter the remaining budget items. A more comprehensive Image of various entries is
shown in the Image 46.

© Budget Lines (King Fahd University of Petroleurn and Minerals) - 111004, Approvad Cost Budget

Version Number |Draft ~ Version Name |
Task Number [ ’T [ ¥ Task Name [
View Lines For LAL . 'J Periods For Totals [Rabi.l1.33 — [Safar35
Earliest __ First B Latest
Rasata Budget Pericds |Rabi-l1-33 4| [Rabinn33 (=] [Rabin3s )
Alias Amount Type Rabi-Ik33  Jumada-k33  Jumada-I33 Rajab-33 Totals
|Chemicals [Raw Cost [ 3000000 | { I [ 30000.00 =
[Project Manage [Raw Cost [ 1440000 { [ [ 14400.00
(Convestigator [Raw Cost | 12000.00 \ [ [ 1200000
Student - Maste [Raw Cost [ 720000 | [ [ [ 7200.00
'Secretary |Raw Cost | 1000.00 | | | | 1000.00
[Technician  [Raw Cost [ 4800.00 | [ [ [ 4500.00
[Equipments  |Raw Cost [ 1000000/ [ | [ 1000000
| conference Atte [Raw Cost [ 10000 \ | | =
Totals |Labor Hours BN 0.00 | 0.00 | 0.00 | 0.00 |

Image 46: Comprehensive view of the budget items entered as per the approved budget
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If all the budget lines are exhausted as shown in the Image 46 and the approved budget still have
items to enter, new cell need to be added and the procedure is explain below

e Step 3.2.16: Select any completed cell (Gets Highlight in blue) and then Click the “Plus
sign”(Red Circle) on the Top left Corner as shown in the Image 47(A), a new cell will be added
as immediately after that cell shown in next image(Green Box) Image 47(B).

Eile Edit View Folder Tools Window Help

OGBS P XDDERA L@ D51 2

Version Number |Draft —— Version Name |
Task Number [ [1‘ W Task Name |
—Dr; View Lines For |[All v Periods For Totals [Rabi-133 — |Safar35
Earliest First Latest
i N ¥ - v
e Budget Periods |Rabi-11-33 @ Rabi-I133 EJ Rabi-I133 P
Alias Amount Type Rabi-l-k33  Jumada-l33  Jumada-Il-33 Rajab-33 Totals
(Chemicals __Raw Cost | 30000.00 | [ | 3000000 *
| SETETITH - Raw Cost 14400.00 [ [ [ 14400.00
0 igator |Raw | 4 | [ [ 12000.00
(A)
Earliest ___ First . Latest
iods |Rabi.ll Rabi-ll [RabiI .2
ety Budget Periods [ abi-ll-33 [ :] [ abi-133 ! il abi.ll33 Period
Alias Amount Type Rabi-Ik33  Jumada-l-33  Jumada-Il-33 Rajab-33 Totals
Chemicals Raw Cost 30000.00 | [ | | 3000000 *
Project Manage [Raw Cost mmml ( [ 14400.00
\Co-Investigator Raw Cost | 1200000 ( | 12000.00

(B)

Image 47: Procedure to add new cells to the default value

o Step 3.2.17: Repeat Step 3.2.16 for adding subsequent new Cells and later Follow Step 3.2.10
through Step 3.2.14 to enter the new (remaining) budget item

e Step 3.2.18: Once all approved items are entered in the budget lines, Click the Yellow
Floppy(Red Box) on the Top Menu to Save the entries as shown in the Image 48.

The System will automatically calculate “Burden Cost” (Highlight in Blue) for all items and “Month”
(Green Box) (with Zero Value, since value was entered as Raw Cost) for Manpower (Please do not
panic, it is perfect). A comprehensive Image is shown in the Image 49.
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File Edit View Folder Tools Window Help
Version Number |Draft Version Name I
Task Number | ’TIT Task Name |
~Dri View Lines For |All - Periods For Totals [Rabill33 —[Safar35
Earliest First Latest _

Rt tioe Budget Periods [Rabid133 E] [Rabi-1133 E] [Rabii33 Period ™
Alias Amount Type Rabi-lk33  Jumada-33  Jumada-lI-33 Rajab-33 Totals
[Chemicals  |Raw Cost | 30000.00| | [ | 3000000 =

Project Manage [Raw Cost 14400.00 | 14400.00

Printer |Raw Cost 1500.00 | 1500.00

' [Scanner [Raw Cost [ 500.00 [ [ 500.00
']Suliomly {Raw(:nst [ 1llﬂ[ [ [

[Co-Investigator |Raw Cost | 1200000 [ | 1200000 —
|Student - Maste |Raw Cost 720000 [ | 7200.00
[Secretary  [Raw Cost 1000.00 [ [ 100000
Totals | Labor Hours - | 0.00 | 0.00 0.00 | 0.00 |

Image 48: Procedure to save the budget lines entry

© Budgel Lines (King Fahd University of Patroleum and Minerals) - 1110
Version Number |Draft Version Name i
Task Number [T W Task Name [
View Lines For |All - Periods For Totals |Rabi11-33 — |Safar35
Earliest First Latest
—— Budget Periods [Rabi 133 (4| [Rabin33 ‘= | [Rabi.i33 Priod ™
Alias Amount Type Rabi-I-33 J da-33  Jumada-I-33 Rajab-33 Totals
|Raw Cost [ 30000.00 [ [ | 3000000 =
Chemicals Burdened Cost 30000.00 I i 30000.00
[Cotvesigator wontis 1| [ [ 000
[Co-Investigator [Raw Cost | 12000.00 | ( | 1200000
|Co-Investigator |Burdened Cost 12000.00 [ [ | 12000.00
|Conference Atte Raw Cost 10000.00 [ 10000.00
[Conference Atte Burdened Cost 10000.00 [ 10000.00
[Equipments  |Raw Cost | 10000.00 | | | 1000000 .
Totals | Labor Hours - | 0.00 | 0.00 0.00 | 0.00 | 0.00
——Chemicals
Change Reason I Comments ] | |_ ]

Image 49: Comprehensive view of budget entry form after saving data

e Step 3.2.19: Close the Budget Lines Window by Clicking the “X” (Red Circle) as shown in the
Image 49. This takes you to the main Budget Window as shown in Image 50.
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e Step 3.2.20: Verify the approved budget against the total value entered “Raw Cost” (Blue Box)
and then Click on “Submit” (Red Box) as shown in Image 51.

—Find Budget

Project Number [SB101010 e
Project Name ]Direction Finding Array

Budget Type |Apprwsd Cost Budget

—Draft Budget
Version Name m Status [Working
Change Reason ]
Description ] [ New Original [[——]
~ Entry Options
Entry Method ‘Scientiﬁc Res Budget Entry Resource List [Scientiﬁc Research Resource
~— Totals
gt Burdened
UOM Quantity Raw Cost | Cost Revised Date
Draft Hour:| 18. 114000.00 || 114000.00 [10-SEP-2012 14:24:56
Current |Hour| 18.00 114000.00 114000.00 [10-SEP-2012 14:25:11

( History | ( Copy Actual ... I[ Rework I[ Submit |II Details j

Image 50: Comprehensive view of Main budget entry form

Once Submitted, the Status of the budget (Green Box) in the Image 50 changes from Working to
Submitted shown in the Image 51.

—Find Budget

Project Number |SB101010 "
Project Name |Direc1ion Finding Array

Budget Type |Apprn\red Cost Budget

—Draft Budget
Version Name I Status |Submitted
Change Reason I
Description | [ New Original [|_ ]
Image 51: Reflecting the changes to the budget status
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e Step 3.2.21: After Budget Submission, the Second part of creating project ERP is also
complete. Close the Budget Main Window by Clicking the “X” marked in (Red Circle) as shown
in the Image 52. This takes you to the main Navigator Window as shown in Image 53.

[£,] Oracle Applications - KFUPM PRC

File Edit View Ffolder Tools Window Help

—Find Budget

Project Number SB101010
Find Draft

Project Name Direction Finding Array
Budget Type Approved Cost Budget

—Draft Budget
Version Name m Status jSuhmitted
Change Reason |
Description | [ New Original [|_]

Image 52: Procedure to exit the Budget entry form to navigate to main window

| 4 Oracle Applications - KFUPM PROJECT RA

File Edit View Folder Tools Window Help

FIGEGHE Documents

Cost Budgets

e

B Expense Report
E Revi
B + E:::murivl:;:liry E
Project Status | i
@ N:i;l:aﬁo:s ;u'::;yq F
@ Find DSR Expense Reports

(e )

Image 53: An overview of the Project Navigation Main Window
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3.3. Changing Project Status

The project Creation & Budget Submission are done, however the status of the project need to be
changed which is explained in this Section

e Step 3.3.1: In the Main Navigator Window Shown in Image 54 (A) Select “Projects” (Blue Box)
and Click “Open (Green Box).

e Step 3.3.2: Select “Projects” from the Search For Field and Enter the Project Number (Red Box)
and Click Find (Green Box), as shown in Image 54 (B).

A Navigator - KFUPM Project Manager, DSR [-l-l-lrlr il il il i bl el Lo il LTl Lol e el o 3

Functions

Projects

‘ ¥ I ¥ e r

+ Expenditure Inquiry =]
Project Status Inquiry M
Notifications Summary
Project Report Submission [:

oo

)
|

‘-l-

~ Project ~ Key Member
earch For [Projects 4 Name
f Numbser :‘"1”‘ Number [ il
Name | Role
Long Name |
Type |
Organization
Status [ sl=
Product Source | Name
Source Reference | Number [_ i
Relationship
~ Classification
Category |
Class Code |

(B)
Image 54: Procedure for opening a working project
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e Step 3.3.3: A new window open ups showing the working project Select the project and Click
Open as shown in Image 55
.111_IIJ:| MEwk [Haal Transfer, |Pmpnsal ]Deanshlp. Scientific R »

' | ] l | ]

. ( [ [ | [ =

‘| »

Image 55: Procedure for opening a working project

[}

Step 3.3.4: Initially the project status is “Proposal” (Red Box) as shown in Image 56 (A). Click
on “Change Status” (Green Box), as shown in Image 56 (A), a new window opens with
different project status as shown in Image 56 (B) Select “Submitted” and Click OK

Number Name |BilKF
Type [Intsmal Research Organization IDeanship, Scientific Research
Long Name |Kalman Filter Estimator for Bilinear Syste

Trans Duration |01JAN2012 - 31.MaR 2013 Status |Proposal |

Description [Kalman Filter, Stochastic processes, Bi | Waorkflow in Process

" Public Sector " Templat M
I ( Change Status Ii
—
(A)

Project Status

Find|%

Project Status
Accepted
Active

| | Approved
Financially Closed
Pending Close

Image 54: Procedure for Changing the Status of working project
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The proposal status, which has been so far appearing as “Proposal” (Red Box) in earlier Images 56 (A)
is now changed to “Submitted as seen in the Image 57.

O Projects, Templates (King Fahd University of Petroleum and Minerals)

Number |[LiF4EL]

Name ‘Body Composition
Type |lmemal Research

Organization [Deanship, Scientific Research
Long Name [Impacl of Three Different Types of Training

on Body Composition Blood Pressure An
Trans Duration [01-MAY-2013 - [01-maY2015 IStatus Submitted I

oy
Description Iﬁ’u‘y Composiiion, Biood Pressure v Workfiow in Process
" Public Sector " Template [m ]
( Change Status

Image 57: Comprehensive view of the project after Submission

The project is now been successfully created and is in the submitted stage. You need to follow-up with

your Department Chairman to Approval it, before it can be accepted by the Deanship of Research
Coordinator and activated
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