
Procedure for Generating the Updated Project Budget Sheet 

 
Step 1: Login to E-business 

 

 
 

Step 2: Click on “KFUPM Project Manager, DSR”, as shown below 

 

 
 

Step 3: Click on “Projects”, as shown below 

 

 



 
 
A new Java window will open as shown in the next image. Click on “Run” to Continue. 

 

 
 

Please note: If you have popup blockers installed on your System, they will prevent the Java 
Window from opening. You may need to disable/uninstall such popup blockers. 

 
 
The project main window opens in Oracle, as shown below  
 

 
 
 



Step 4: Click on “View” as shown below: 
 

 
 
 

 
 
Step 5: Click on “Requests” as shown below; a new window will open as shown in next page. 
 

 



 
 

Step 6: Click on “Submit a New Request” on the tab shown below. 
 

 
 

Step 7: A new window will open as shown below; select “Single Request” and click OK. 
 

 



 
Step 8: Click on the three dots highlighted in the below Image and a list of values will drop down 

 

 
 

Step 9: Select “KFUPM Project Budget Details-DSR” as shown below and Click OK. 
 

 
 

Step 10: Enter the Project Number in the box highlighted in red below and Click OK. 
 

 
 
 



Step 11: A comprehensive view of the request is shown below; click on “Submit” to complete the 
request submission 

 

 
 

Final Decision Window appears as below. Click on “Yes” if you would like to submit a request for 
another project and follow the same procedure from Step 8 to Step 11 (Please note that if you select 
“YES” the system will take you back to step 8). Otherwise if you Click “No”, then follow the next 
steps. 

 

 
 

Step 12: Click on “Find” to locate your Request. 
 

 



Step 13: Click on “Refresh Data” (shown in green box Below) 
 

 
 

Step 14: When the request is complete, it will be shown as below; then Click on “View Output” to 
view your budget sheet (If you want to view another request output, then select first accordingly 
and click on view output) 

 

 
 


