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• Logging in or creating a new account: 

 

Email address 

Password 

Logging in 

Log in 

Create new account 

In case you missed your password 



After you click on Create new account, you will see the following page:  

 

 

 

After you register, you will see the following page notifying you on the completeness of your registration information: 

 

 

 

Employer side: choose the shown name 

Choose the option on right if you are a student 

Official Email address 

Password 

Mobile # 

Confirm the password 

Confirm the email address 

Employer name: choose the shown name 

The password must include: 

• Capital letter(s) 

• Small letter(s) 

• Number(s) 

• Symbol(s): & ^ % $ # @ 

Insert the above verification code 

Then, click here to register 

Register 



 

Then, go to your email inbox where you will find a message for activating your account. As shown in the below message, you need to click on 

the blue-font underlined-text to activate your account. 

 

 

 After you click on the above link, a new window will open as shown below: 

 

 

Click here 



 

In the above page, insert your email address and the verification code and then click on the activation blue button. After you are finished with 

these steps, you will see the below page confirming the successful activation of your account. Click on the blue-font link to go to the login page 

again. 

 

Insert your email address here 

Insert the above verification code here 

Then, click here to activate your account 



 

 

Now, in order to be able to submit a proposal of any type (grant program), you must first complete your profile information by following the 

below steps: 

 

• Completing information of your profile: (compulsory for submitting proposals) 

On the below page (main page of the portal), click on the annotated blue-font text. By doing that, you will be transferred to other page so you 

can start filling up your profile information. 

Click here to go to the login page again 



 

 

 

 

Click here to start completing your information 



 

 

Your title (Arabic) 

First name (Arabic) 

Father name (Arabic) 

Your last name (Arabic) 

Your full name will appear here (Arabic) 

Your birth date 

Your nationality 

Your Iqama ID 

Iqama expiry date 

Your preferred language 

First name (English) 

Father name (English) 

Your last name (English) 

Your full name will appear here (English) 

Gender 

Issuing date of your Iqama 

Copy of your Iqama 

Upload 

Save and proceed 

Personal information 



 

 

 

 

Email address 

Address 1 

City 

P.O. Box 

Country of residency 

Office phone # 

Secondary email address           

Postal code 

Mobile # 

Save and proceed 

Contact information 



 

 

 

 

 

 

 

Degree 

(Ph.D., M.Sc., etc.) 

Country of degree 

Name of University 

Major Year Rank Type of 

degree 
Certificate 

You can add 

your degrees 

one-by-one 

Save and proceed 

Qualifications 



 

 

 

 

 

 

 

Employer name Address Start date End date Your title 

Tick here if this is 

your current job 

Work experience 

You can add 

your different 

jobs one-by-one 

Save and proceed 



 

 

 

Consultations - 

Memberships 

Name of organization Country 

Name of membership Your membership number 

Description of consultation 

Start date End date 

For adding more 

consultations 

For adding more 

memberships 

Save and proceed 



 

Interests - CV 

Area Main topic Deep topic 

For adding more 

areas of interests 

Write here “CV” Upload your “CV” 

You can also add/ upload more 

supporting documents and certificates 

Current activities Key words in your major 

Save and proceed 



 

 After you click on Save, you will see the below webpage: 

 

 

 

 

 

University 

information 

Name of your University 

Name of your College 

Name of your Department 

Save 



 

 

 

You will see your 

information here 

You will see your 

information here 

Declaration 



 

 After you click Save, you will see the below webpage. It is a notification on the completeness of your profile. 

 

 

 

You will see your 

information here 

You will see your 

information here 

You will see your information here 

You will see your information here 

In order to save your information, you must 

declare on its accuracy by ticking this 

Save 



 

After you click on the above blue-font text, you will go to the below main page where you can upload your research proposal to the concerned 

grant program:  

 

 

 

 

You email address will appear here 

 

Click here to go to main page 



 

 


